Bureau of Alcohol, Tobacco and Firearms, Treasury

§296.147 Required information.

(a) Distributors who are exempted per-
sons. Each distributor who is an ex-
empted person as defined in §296.143
shall show the following information in
his commercial records.

(1) For each disposition of more than
60,000 cigarettes to an exempted per-
son; or for each disposition of more
than 60,000 cigarettes to a person who
is not an exempted person and which is
delivered by the distributor to the re-
cipient’s place of business, the dis-
tributor shall show on dated records—

(i) The full name of the purchaser (or
the recipient if there is no purchaser);

(ii) The street address (including city
and state) to which the cigarettes are
destined; and

(iii) The quantity of cigarettes dis-
posed of.

(2) For each disposition of more than
60,000 cigarettes, other than the dis-
positions specified in paragraph (a)(1)
of this section, the distributor shall
show on dated records—

(i) The full name of the purchaser (if
any);

(ii) The name, address (including city
and state), and signature of the person
receiving the cigarettes;

(iii) The street address (including
city and state) to which the cigarettes
are destined;

(iv) The quantity of cigarettes dis-
posed of;

(v) The driver’s license number of the
individual receiving the cigarettes;

(vi) The license number of the vehicle
in which the cigarettes are removed
from the distributor’s business prem-
ises;

(vii) A declaration by the individual
receiving the cigarettes of the specific
purpose of receipt (such as personal
use, resale, delivery to another person,
etc.); and

(viii) A declaration by the person re-
ceiving the cigarettes of the name and
address of his principal when he is act-
ing as an agent.

(b) Distributors who are not exempted
persons. Each distributor who is not an
exempted person as defined in §296.143
shall show on dated commercial
records the information specified in
paragraphs (a)(2) (i) through (viii) of

§296.153

this section for each disposition of
more than 60,000 cigarettes.
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§296.150 Retention of records.

(a) General. Each distributor of ciga-
rettes shall retain the records required
by §§296.146 and 296.147 for three years
following the close of the year in which
the records are made. The distributor
shall keep the required records on his
business premises.

(b) Shorter retention periods. The re-
gional director (compliance) may, pur-
suant to an application submitted by a
distributor, approve a shorter reten-
tion period where—

(1) The distributor requesting the
shorter retention period is an agent of
a tobacco products manufacturer;

(2) The tobacco products manufac-
turer will keep the required record for
each disposition of more than 60,000
cigarettes from the agent’s premises
for the full retention period specified
in paragraph (a) of this section; and

(3) The approval of a shorter reten-
tion period will not unduly hinder the
administration of enforcement of this
subpart.

(c) Application requirements. Each dis-
tributor proposing to employ a shorter
retention period shall submit a written
application, in duplicate, to the re-
gional director (compliance) of the re-
gion in which the distributor is lo-
cated. A distributor may not employ a
shorter retention period until approval
is received from the regional director
(compliance). Each application should
indicate the duration of the proposed
retention period and should include the
information required by paragraph (b)
of this section.

OTHER PROVISIONS RELATING TO THE
DISTRIBUTION OF CIGARETTES

§296.153 Authority of ATF officers to
enter business premises.

Any ATF officer may enter the busi-
ness premises of any distributor of
cigarettes to inspect the records re-
quired by §§296.146 through 296.147 or to
inspect any cigarettes stored on the
premises—

285



